Entering Deposits and Generating Statements

Entering Deposits

From the open work order click Deposit at the top and enter deposit amount. Please note, M-SHOP is not a PCI
Compliant software program so it is advisable that you not store customer credit card information. This should be
done through your PCl Compliance credit card processing service.

Edit Work Order
9 Done Exit New Print - Deposit t
Work Order

Close Work Order
Id: W-100020
Category: | ..
Deposit Details
W.0. #:: W-100020 Save Deposit
Customer Info. Personal Data: /f‘
Vessel Name: PALM BEACH BOAT CLUB
= MName: PALM BEACH BOAT Cli Add Date: Exit without
: withou
Engines : | 100008 save [Esc]
Total Invoice:: 280.34
Problem Address: |255 E. 22ND CT Deposits 0.00
Parts City: RIVIERA BEACH Balance:: 280.34
Labor State: FL
Miscellaneous 4D: (33404 DETEE ELATETE 100.00 t
Outside Labor Contact: |IOHN SWINNEY Greds o Aeoi L.09
O Total payment:: 100.00
Fuel, Qil and Grease fo
More Info.: ..
Technician Hour Log Fao EEEEE 180
Total Amounts Salesmen: Sl Sl
- Technician: SHP SHOP Deposit Method |[FTT 7] —H
Terms: CASH/CHECK T
piration Date:
Price Levek |1 - List < S

Do not store credit card info
in M-SHOP for PCI
Compliance reasons

Then click Save Deposit.

You will then see the payment posted at the bottom of the work order that can be emailed to the
customer, if needed.
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Work Order Sheet

P S

171 # [1o0x - L=< Send by email | H—_

FROF

STATE R#: 3838821 DODFS PROF:
H.SERS&: FL3202003 SERIAL: E3434354 SERIAL:
DRIVE#: 2022020 DRIVES:
ENG. NOTES:
LOCATION: DOCK 1 TANKS: 2 SIZE: 40.00
KEY #; 020202 BATTERIES:
PROBLEMS
| CODE DESCRIPTION I
BO218 OUTBOARD/FUEL SYS /BROKEN
PART §
| QTY. PART# ID. DESCRIPTION BIN # PRICE  EXTENDED I
1.00 113-2704 CDl  JOHNSON EVINRUDE POWER PACK { 134.00 134.00 T
1.00 113-4032 CDl  OMC CD4 SXL/8T00 A-1 128.00 128.00 T
LABOR
| QTY. CODE  DESCRIPTION RATE  EXTENDED I
B0205  OUTBOARD/FUEL SYS./CARBURETOR/DIAGNOSTICS HRS. 85.00

N

EXP.DATE ( AMOUNT \ I

100.00

DEFPOSITS AND PAYMENT 5

| DATE METHOD CHECK OR CREDIT CARD NUMBER

TI12/201% 12 CREDIT CARD

| HEREBY AUTHORIZE REPAIR WORK TO BE DONE AS DESCRIBED ABOVE WITH )
NECESSARY FARTS, TO BE LISTED AT YOUR REGULAR FRICES. | AGREE TO FAY CASH LR L
ON DELIVERY OF VESSEL OR ON SATISFAGTORY TERMS TO YOU, AND UNTIL FAID IN SALES CODE: 0.00
FULL IT SHALL CONSTITUTE A LIEN ON THIS VESSEL | FURTHER AGREE THAT YOU WILL LABOR- 0.00
NOT BE HELD RESPONSIBLE FOR VESSEL OR ARTICLES LEFT IN WESSEL IN CASE OF
FIRE, THEFT. AGGIDENTS OR OTHER GAUSES BEYOND YOUR GONTROL. MY VESSEL ELTELE LREERE e
MAY BE OPERATED BY YOUR EMPLOYESS FOR TESTS AT MY OWN RISK . FUEL, OIL & GREASE 0.00
SUB-TOTAL: 262.00
SALES TAX: 19.34
AUTHORIZED SIGNATURE :
TOTAL: 28034
PAYMENTS - 100.00 :l
BALANCE: 180 34
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When you close the open work order to accept final payment, you will note that the aforementioned
deposit is shown, in this case $100 leaving an open balance of $180.34.

il

Sryment A e

Comments:

— Payment details:
Invoice #:: | D-100033 | W.0. #: | w-100020 |
Mame: PALM BEACH BOAT CLUB |
Add Date: |07/13/15
Total Invoice:: 280,34 | Open Credits
Previous Payments and | 100.00 | | 0.00]
Balance:: 180.34] [~ Apply credits
Payment Amount:: 0.00
Credits to Applhy:: 0.00
Total payment:: | 0.00|
New Balance:: | 0.00/
Payment Method: |[35h j

Apply Payment

Don't apply a
payment [Esc]
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Generating Statements

Go to Reports and put your cursor over the Receivable link to expose the drop down window:

&> Mshop

File Edit View Tables Processl Reports iools Window Help

T W | o i B -8

Estimates Work Orders = Customers Work Estimates 3 C. 5ale Invoices Credits
Work Orders [
|_ Receivable s Detail Transactions
Vessel Listing Aging Report

Vessel Engine List | Aging Staterment |

Sales Report

Salex Tax Detail

Sales Tax Summary

Payments  Price Books

-

Amounts Detail
Select Aging Statement
Receivable Reports - [Aging Staternent] EI@

Receivable Reports Options

Report: |Aging Statement j /—‘ kK
Date Range: Other Parameters: Cancel

From: 07/13/2015 Past Due

Select Printer

e —
Customers Range:
From: . 100008 PALM BEACH BOAT CLUB
To: . 100008 PALM BEACH BOAT CLUB

From this screen you can select Past Due or All open invoices. The customer range can also be selected

from and to. The example shown above is for one customer. Then click OK.
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Statement will show the amount of the sale, the current amount due, as well as any aged amount in
30-60-90 day increments:

PALMBEACH BOATCLUB TI13/2015 12:54 48PM Page 1 of 1
255 E.22NDCT.
RIVIERABEACH, FL 22404
BE1-840-1901
Statement
CUSTOMER: 100008 PALM BEACH BOAT CLUB I
ADDRESS: 255 E.ZZMDCT DATE AGING : 07/13/15
RIVIERA BEACH, FL 22404 TERMS: CASH/CHECK
PHOME: ACCOUNT: 100008
DUE DAYS
DEBIT# DATE DATE DEBIT AMT. BALANCE | CURRENT |4-30DAYS 31-60 DAYS 61-30DAYS >30DAYS DUE
D-100029 08/15/15 O06/MBMS 1,360.51 360.51 180.5 27
D-100033 0T/M3/15 O7T/M4M5 280.34 180.34 180.34 -1
ACCOUNT TOTAL 5: 1,640.85 540.85 180.34 360.51 0.00 0.00 0.00
TOTAL DUE: 540.85
TOTAL PAST DUE: 360.51
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